
Submission Checklist

Optional files and other considerations

The author can upload high-resolution source files for figures as separate files 
through the submission system. If figure source files are not submitted through the 
system, the journal will require these files via email after the article is accepted.

Permission has been obtained for use of copyrighted material from other sources 
(including the online).

Separate files required

File 1

File 2

File 3

File 4

A separate title page including, for each author named: current affiliations, 
email addresses, and the acknowledgment section (if there is one).

Highlights: a short collection of bullet points that convey the core findings of 
the article and should be submitted in a separate editable file in the online 
submission system. Please use “Highlights” in the file name and include 3 to 
5 bullet points (maximum 85 characters, including spaces, per bullet point).

An author biographical page including every author’s brief biographical 
statement, each running 50 – 100 words.

A declaration of interest statement.

One Author designated as corresponding author: 
• Email address     
• Full postal address 

The Manuscript

File 5 • The paper template provided has 
been used.

• The manuscript has been anonymized. 
(See the Author Guidelines.) 

• Abstract included maximum word 
count 200.

• Paper is formatted using The  Chicago 
Manual Style, 17th edition.

• All references mentioned in the 
Reference list are cited in the text.

• Paper is written using Microsoft Word.

• Line-spaced 1.15 typed, using 
112-point Times New Roman font.

• Text should appear in single-column 
format.

• Pages should be numbered .

• Do NOT justify text.

• Do NOT use automatic hyphenating.

• Do NOT use italics for quoted texts.

• Tables and figures with captions are 
at the appropriate point within the 
main body of the manuscript.

• Acknowledgments. Collate acknow-
ledgments in a separate section at 
the end of the title page. Remove 
this section from the manuscript for 
double-blind peer review. 

• Footnotes are used to cite sources 
within the text conforming to Type 
I (footnotes and reference list 
system) of The Chicago Manual 
Style, 17th edition.

• Use precise, fine-grained references.

• Use only standard abbreviations 
of the kind one might see in The 
Economist, the New York Times, or 
The Guardian.

• Any phrase or word that requires a 
non-standard abbreviation should 
be spelled out in full.
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